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City of Cody 

Planning, Zoning and Adjustment Board 
Tuesday, July 26, 2016 

 
A regular meeting of the Cody Planning, Zoning and Adjustment Board was held in the Council 
Chambers of City Hall in Cody, Wyoming on Tuesday, July 26, 2016 at 12:00 PM 
 
Present:  Justin Ness - Chairman; Buzzy Hassrick; Richard Jones; Reese Graham; Sandra Kitchen, 
Deputy City Attorney; Steve Miller, Council Liaison; Todd Stowell, City Planner; Bernie Butler, 
Administrative Assistant. 
 
Absent: Brad Payne, Heidi Rasmussen, Curt Dansie 
 
Chairman Justin Ness called the meeting to order at 12:25 PM, followed by the pledge of allegiance. 
 
Buzzy Hassrick made a motion, seconded by Richard Jones, to approve the agenda. Vote on the motion 
was unanimous, motion carried. 
 
Buzzy Hassrick made a motion, seconded by Reese Graham, to approve the minutes for the July 12, 
2016 meeting. Vote on the motion was unanimous, motion carried. 
 
NEW BUSINESS: 

A.  Todd Stowell presented a site plan review for the storage buildings proposed at 2502 Cougar 
Avenue.  Dan Hunter answered questions from the Board about fencing, landscaping and lighting. 
 
Buzzy Hassrick made a motion to table the site plan review for the storage building proposed at 2502 
Cougar Avenue, seconded by Richard Jones. 
 
Vote on the motion was unanimous, motion carried. 

The Board asked the applicant for additional information on the following:  Architectural or 
Landscaping modifications, Lighting, and Fencing. 
 
 

B.  Todd Stowell introduced the Special Exemption request to the side yard and street frontage 
requirements at 1302 32nd Street.   
 
The Public Hearing for a Special Exemption to the side yard and street frontage requirements at 1302 
32nd Street began at 12:56 p.m.  
 
There were no comments from the public. 
 
The Public Hearing for a Special Exemption to side yard and street frontage requirements at 1302 32nd 
Street was closed at 12:57 p.m.   
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Todd Stowell went over the staff report for the Special Exemption request. 
 
Richard Jones made a motion, seconded by Reese Graham, to approve the Special Exemption located at 
1302 32nd Street with the following findings: 
 

1. That proper notice of the special exemption public hearing was provided by advertising in the 
Cody Enterprise and by certified mail to all property owners within 140 feet at least ten days 
before the hearing. 

2. That the Planning and Zoning Board may grant special exemptions that are reasonable and 
harmless deviations from the zoning ordinance as determined by the standards outlined in 
Section 10-14-2, City of Cody Code. 

3. That the Planning and Zoning Board has held a public hearing as required and has considered all 
comments pertaining to the request; and, 

4. That the points identified in the staff report and at the Board meeting are adequate to set forth the 
reasoning why the criteria of 10-14-2(B)(2) are met. 

 
Vote on the motion was unanimous, motion carried 
 
Todd Stowell briefly introduced the draft zoning ordinance amendments (Conditional Uses, Special 
Exemptions, and Airport Overlay Special Permits) and asked that the board review the document for 
future discussion. 
 
P & Z Board Matters – none 
 
Council Updates – Steve Miller - none 
 
Staff Items – Todd Stowell - none 
 
Richard Graham made a motion, seconded by Buzzy Hassrick, to adjourn the meeting.  Vote on the 
motion was unanimous, motion carried. 
 
There being no further business to come before the board, Chairman Ness adjourned the meeting at 1:25 
PM. 
 
 
 
                     
Bernie Butler, Administrative Assistant 















SPR 2016-23  Silver Gate Storage Units 
Page 7 of 7 
 
    
RECOMMENDATION: 
Approve the application subject to following. 
 

1. (Additional architectural or landscaping modifications beyond current proposal?) 
2. The disturbed areas that are not landscaped must be seeded with native grasses, 

or otherwise maintained to prevent dust and weeds. 
3. The area between the Cougar Avenue sidewalk and the buildings must be 

maintained in a weed free manner. 
4. Provide a method for emergency access, as specified by the fire marshal (knox 

box or lock expected). 
5. Prior to a certificate of occupancy, the applicant’s engineer must provide a 

certification that the storm water facilities have been constructed as designed. 
6. That the project otherwise complies with the updated plan and applicable 

building, fire, and electrical codes; provided, sidewalk is not required to be 
installed along the undeveloped portion of the lot (west end) for this project, and 
the south building may be moved away from the south property line if desired. 
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CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: AUGUST 9, 2016 TYPE OF ACTION NEEDED 
AGENDA ITEM:     P&Z BOARD APPROVAL: X 
SUBJECT: REQUEST FOR 8-FOOT FENCE AT 

113 WINDSOR DRIVE 
   RECOMMENDATION TO 
COUNCIL: 

 

PREPARED BY: TODD STOWELL, CITY PLANNER    DISCUSSION ONLY:  
 
 
PROJECT DESCRIPTION: 
Barry and Tricia Hunter of 113 Windsor 
Drive North have submitted a request to 
install an 8-foot tall cedar fence in a portion 
of their back yard. Other fencing is 
proposed, but only the portion that exceeds 
seven feet requires authorization from the 
Planning and Zoning Board.  
 
The applicant’s letter and map of the fence 
location are attached.  The photos below 
have the fence line marked with fluorescent 
flags and ribbon (above the existing 
highway fence in left photo, and to the right 
of the political sign in the 2nd photo). 
 

   
 
REVIEW PROCEDURE: 
Section 9-4-1(E)(2) of the City of Cody Code states that the Planning and Zoning Board 
may approve a fence taller than that specified (7’ allowed) when the additional height 
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will not have any adverse impacts to neighboring properties or the public health and 
safety.  Before making such a determination, the applicant shall notify the owners of all 
adjacent lots of the request in writing and allow them up to ten days to provide 
comments to the Board.  Notice to the immediate neighbors was provided on July 30, 
2016, and both of them have indicated they have “no objection” to the fence height 
request. 
  
STAFF COMMENTS: 
In granting fence height exceptions, there should be some justification or physical 
conditions for why the additional height is requested.  In this case, there are some 
unique characteristics of the proposal and the property. 
 
While the subject property borders the South Fork Highway, the fence location is 
actually about 30 feet from the west property line, which puts it about 55 feet from the 
edge of the Highway pavement.  The ground level where the fence is proposed is also a 
couple of feet below the highway in elevation.  The combination of these factors 
reduces the impact of the fence to neighboring properties and the road corridor, while 
providing a reasonable, but not “fortress-like” level of privacy to the applicant’s 
residence. 
 
ALTERNATIVES: 
Approve or deny the eight-foot tall cedar fence as requested. 
 
RECOMMENDATION: 
Staff believes there is sufficient justification to grant the request. 
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CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: AUGUST 9, 2016 TYPE OF ACTION NEEDED 
AGENDA ITEM:     P&Z BOARD APPROVAL: X 
SUBJECT: DOWNTOWN SIGN DISTRICT REVIEW: 

”UBLAZE” WALL SIGN 
SGN 2016-22 

   RECOMMENDATION TO 
COUNCIL: 

 

PREPARED BY: TODD STOWELL    DISCUSSION ONLY:  
 
 
PROJECT DESCRIPTION: 
Chuck’s Signs has submitted a sign application to install a 50” by 80” wall sign at 1209 
Sheridan Avenue.  The proposed sign would have a black sign board background and 
contain the store name “u Blaze” in white letters and the vapor logo in blue. 
 
Existing Condition:    Proposed Sign: 

   
 
REVIEW CRITERIA: 
The property is within the Downtown Architectural District established by Section 9-2-2 
of the Cody City Code.  Pursuant to Subsection B of 9-2-2, “The planning, zoning and 
adjustment board shall examine and evaluate applications and plans involved in building 
and sign permits insofar as they pertain to the exterior of commercial buildings within 
the downtown district as herein described and shall make recommendations and 
suggestions to the applicants, property owners or occupants. 
 
The signs must also meet the size and location requirements of the sign code. 
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STAFF COMMENTS: 
The property has a total of 25 feet of frontage, entitling it to 37.5 square feet of wall 
signage.  The proposed sign is 27.8 square feet in size and is the only sign proposed on 
the building. 
 
The purpose of the Downtown Architectural District is understood to be the promotion 
of architectural compatibility and preservation of historic features.   The sign is similar 
(white lettering on black background) to the White Lotus Salon sign which the Board 
approved earlier this year. 
 
RECOMMENDATION: 
As the sign meets the size and location requirements of the downtown sign district, it 
may be approved. 
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CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: AUGUST 9, 2016 TYPE OF ACTION NEEDED 
AGENDA ITEM:     P&Z BOARD APPROVAL: X 
SUBJECT: SITE PLAN REVIEW:  FOUR 

DWELLINGS AT 1521 RUMSEY AVE  
SPR 2016-24 

   RECOMMENDATION TO  
   COUNCIL: 

 

PREPARED BY: TODD STOWELL, CITY PLANNER    DISCUSSION ONLY:  
 
PROJECT DESCRIPTION: 
Kevin Button of Monarch Limited, as representative of Moss Leasing, has submitted an 
application for a four-unit residential development at 1521 Rumsey Avenue.  The 
property formerly contained a commercial building that was mostly destroyed by fire 
last winter.  The applicant is proposing to renovate the portion of the building that 
remains into a residential dwelling and construct a duplex on the open foundation.  The 
option of a fourth dwelling created by the renovation or replacement of a storage 
building at the back of the property is also requested.  A site plan indicating the 
proposed layout, as well as the duplex plans, are attached. 
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REVIEW CRITERIA: 
The property is located within the General Business (D-2) zoning district.   
Section 10-10B-4 of the zoning regulations states: 
All structures within the district shall be architecturally compatible. Architectural and 
landscaping plans shall be submitted to the planning and zoning commission for 
approval. Architectural and landscaping details shall be maintained as shown by the 
approved plans. 
 
Therefore, review for architecture and landscaping is required.  However, as the 
buildings are not commercial in nature, full site plan review (Section 9-3-2) by the 
Board is not applicable.  Nevertheless, staff will take the opportunity to identify all 
applicable zoning standards. 
 
STAFF COMMENTS: 
The immediately surrounding area is fully 
developed. 
 

 EXISTING USE ZONING 
North Older residential 

units across alley. 
D-2 

East American West 
Realty 

D-2 

South Rocky Mtn. Discount 
Sports 

D-2 

West Counseling service D-2 
 
 
 
Architecture: 
The row of businesses on this section of the block all occupy former residential single-
story structures. The proposed single-story residential development, although not 
providing the same front setback as the neighboring structures, is in character with the 
surrounding buildings.  As can be seen by the elevations, the duplexes will have lap 
siding and architectural asphalt shingles, which is typical of the neighboring structures.  
To further enhance the street view of the duplex, the porch will be wrapped around the 
south end of the building (shown on site plan but not elevation drawing). 
 
The remaining portion of the former commercial structure will also be reroofed with 
architectural asphalt shingles. 
 
The building in back, is planned to be either rebuilt or renovated into a residential 
dwelling.  If rebuilt, its location may be slightly modified to provide a 5-foot setback 
from the west property line in order to avoid fire resistive construction requirements. 
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Landscaping 
The site plan notes that landscaping will include grass lawn to the west of the duplex, 
and landscaped rock beds around the buildings.  Due to the use of grass by all 
neighboring properties, the lawn area is compatible and appreciated.  The landscaped 
rock beds will work well to prevent weeds, provided a quality weed barrier is installed.  
 
It is noted that there is a large dead elm tree on the west boundary of the property.  As 
it presents a hazard, it will need to be removed.  Removal should occur prior to 
construction activity. 
 
The Board will need to determine if the landscaping plan is adequate. 
 
Development Standards: 
Parking 
The property is in the downtown parking district, so on-site parking is not required.  
The applicant proposes to eliminate an existing curb cut, so that diagonal on-street 
parking can be provided along the frontage of this property.  In addition, they will 
provide gravel parking off of the alley. 
 
Lighting   
No exterior lighting details are included on the plans.  Lighting should be required to be 
kept within the site.  To ensure this, either all the exterior light fixtures should be cut 
off style, or fixture details must be submitted for future Board review. 
 
Setbacks 
There are no zoning setbacks required for this proposal.  However, there are significant 
building code requirements triggered by a residence being closer than five feet from an 
adjacent lot.  The building code review will address most of those requirements.   
 
Lot Boundaries 
The property consists of two lots which need to be combined into a single lot through 
the lot combination process of City of Cody Code 11-6B-3.  It is simply a one-page 
document that says the lots are to be treated as one for purposes of zoning code, 
building code, and property transfer requirements. 
 
Buffer 
As all adjacent property is also zoned commercial, no buffer requirements apply. 
 
Utilities 
The applicant plans to utilize existing utility services for the development.  Power is 
available from an overhead line in the alley.  Sewer and raw water are also available 
from the alley.  Domestic water service is a ¾” line that comes from across Rumsey 
Avenue.  While the applicant states that the ¾” line will be adequate, the City needs to 
see the fixture count and analysis as part of the building permit review.  In most 
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instances, a ¾” line is only adequate for two units, and may be stretched to three.  If 
the service is inadequate for all four units, the applicant will either need to extend a 
new water service to the property, or somehow reduce the fixtures.  The cost for a new 
1-inch service tap is $1,100 plus the cost of the street repair. 
 
Due to lack of detail on the site plan, the applicant will need to work closely with the 
City to verify that the proposed utility service routes are suitable and meet the 
requirements of the utility provider.  Applicable utility fees will be calculated with the 
building permit review. 
 
Fire Hydrant 
A fire hydrant exists within the required distance to the structures. 
 
Dumpster 
The site plan shows an on-site dumpster.  However, garbage collection occurs on the 
north side of the alley.  The property will simply need to use the existing dumpsters on 
the north side of the alley.  If an additional dumpster ends up being needed, it can be 
requested from the sanitation department and be placed on the north side of the alley. 
 
ALTERNATIVES: 
Approve, approve with conditions, or deny the architectural and landscaping plans. 
 
RECOMMENDATION: 
If the Board is agreeable to approve the architectural and landscaping components of 
the proposal, either as submitted or as may be modified at the meeting, the following 
conditions are recommended: 
 

1. Remove the large dead tree along the west property line. 
2. The two existing lots must be combined into a single lot through the lot 

combination process of City of Cody Code 11-6B-3. 
3. The curb cut replacement and the painting of the diagonal parking spaces along 

the lot frontage is to occur prior to occupancy.  Once painted, the city will accept 
future maintenance/painting responsibility for the spaces. 

4. Either all the exterior light fixtures must be cut off style (e.g. can lights under 
canopy), or fixture details must be submitted for future Board review. 

5. All utility services are to installed pursuant to the requirements of the utility 
providers and applicable codes.  This includes demonstrating compliance with the 
fixture count of the plumbing code.  Any work within the public right-of-way or 
alley requires a city encroachment permit. 

6. The project must otherwise substantially comply with the submitted plans. 
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